FOSP Committee Meeting Minutes

Date: Monday 30t October 2017
Attendees: = Kerry Lander (KL)

= Jane Higgins (JH)

»= Laura Conroy (LC)

» Liz Dickinson (LD)

Mark Lindsay (ML)

Apologies from: = Rachel Sharp (RS)
= Caroline Watson (CW)
= Sarah Young (SY)

Previous Meeting: Monday 11" September 2017
Agenda 1. Apologies
2. Previous minutes/actions
3. Financial update
4. Events planning

o Discos

o Other events
Date of next meeting
AOB

oo

1. Key Notes
Agenda
Item No. fBtes
Apologies
1 polog

Apologies from RS, CW and SY

Previous minutes/actions

2 Actions reviewed and updated — see Actions sections below.

Financial update

Profit from Halloween discos was £557.50. Possible parent volunteer identified to match fund — see
3 action 3010-01

Village quiz raised approx £630 (final total TBC). Parent has volunteered to request matched
funding.




Events planning

Discos: Dates and Event Leaders confirmed as:
e Christmas Disco — Friday 8" December — event leader JH
e Easter Disco — Friday 23 March — event leader KL
e End of Year disco — Friday 13t July — event leader TBC

LC to book DJ for all discos — see action 1109-04

Other events:
e Copper Contest — deferred to Spring term — see open action 2702-06
e Foreign coin collection — reminder to be sent out — see open action 2702-07
e Storytime for Santa - date TBC — event leaders CW/RS — see action 1109-05

e Event or fundraising initiative during Summer term to be discussed at later date. Ideas
suggested include parents social, race night or games night

Date of next meeting

Monday 27" November (AGM) 6.30pm — 8.00pm, staff room at school

Dates for FOSP meetings in the coming year agreed as:
e Monday 8" January
e Monday 26™ February
e Monday 23 April
e Monday 4% June

AOB

LD raised providing a bar at discos — decided against as would only be for KS1 (no parents at
KS2), concerns over spillages due to lack of tables/darkness in hall and creating separate space
would leave children unsupervised in the hall.

Discussed application for Barwick & Scholes Community Fund — see action 3010-02. Request to
be for playground equipment.

Existing wooden playgrounds currently out of use discussed — ML to confirm whether school would
want funds raising to replace/remediate — see action 3010-03

Facebook pages discussed — LD to rename Committee page and CW to add additional Admin to
main page — see action 3010-04

***Not discussed at meeting but subsequent conversation with Jon Bliss re: Letters from
Santa. Jon is happy to do the letters again although last year was a disappointing uptake so
we need to think about promoting it better otherwise this might be the last year it is worth
doing*** Event leader required to co-ordinate with Jon and school office.




2. New Actions

Target

No. Action Owner Status
Date
3010-01 Confirm whether new parent volunteer can match fund CwW 27/11/17 NEW
) Halloween disco
Submit application for Barwick & Scholes Community KL 31/10/17 NEW
3010-02
Fund
3010-03 Confirm whether school would want funds raising to ML 27/11/17 NEW
) replace/remediate existing wooden playgrounds
Rename committee page to 2017/2018 LD 27/11/17 NEW
3010-04 ) )
Add other FOSP members as admin to main FOSP cw
page
3. Open Actions
No. Action Owner Target Status
Date
Request ParentMail message be sent out advising of low KL 27/11/17 OPEN
membership in FOSP and for Treasurer in particular and
asking for volunteers
1109-01
. JH
30/10/17 — update AGM letter from previous years to send
out to parents (in book bags and via ParentMail)
1109-02 | Add LC as signatory to FOSP bank account KL 27/11/17 OPEN
1109-04 | Book DJ for all discos LC 27/11/17 OPEN
1109-05 | Agree and confirm date with school for Storytime with Santa CWI/RS 27/11/17 OPEN
Update FOSP content on new school website KL 27/11/17 OPEN
1206-03 . :
11/09/17 — update needed as Christmas Fayre is currently
referenced as ‘main fundraiser’ on school website
Update Disco ‘guide’ including specifics for sweets and JH 27/11/17 OPEN
drinks (KL to
provide
11/09/17 — to include stocktake and purchasing responsibility | SWeets/
for event leader (to arrange not necessarily undertake) drinks
details)
2702-01 12/06/17 — other items agreed to add to the guide include:
e Location of clean up kits (general and bodily fluids)
e Location of first aid kit
02/05/17: JH updated guide and circulated to FOSP
members. KL to send sweets/drinks info to JH to incorporate
into guide. JH to include note to display signs re: not shining
finger lights into anyone’s eyes and to advise this at point of




No.

Action

Owner

Target
Date

Status

sale.

2702-06

Arrange Copper Contest to run after Easter until May half
term

Provide collection tub for each class and update previous
posters/flyers

11/09/17 — suggested for Spring Term, dates TBC

12/06/17 — Due to time constraints, agreed to move this until
Autumn term

02/05/17: KL to discuss with CW and LD to progress

LD

27/11/17

OPEN

2702-07

Mention Foreign Coin collection in FOSP newsletter and
provide collection tub for Reception

11/09/17 — KL to arrange for reminder to be sent out

02/05/17: KL to action and include in FOSP newsletter

KL

27/11/17

OPEN

0901-5

Confirm fundraising targets for this year

11/09/17 — ML to reconfirm items below and/or any additional
requests. Priority on targets requiring request to Barwick &
Scholes Community Fund (larger targets and/or focussed on
the arts/music) as submission deadline is end October and
will require quotes.

12/06/17 — ML to:

e Confirm frequency and number of books for Pride in
Presentation awards.

e Speak to David Rowntree re: signage for playground
— possible request for Barwick & Scholes Community
fund 2017

e ML to confirm that school will purchase pocket
money toys for birthdays and FOSP will reimburse

02/05/17: ML to confirm details/estimates for the three
agreed targets

ML

27/11/17

OPEN

0901-6

a) Update noticeboard
b) Provide SSP update for the noticeboard

30/10/17 — RS to put calendar of events and FOSP meetings
onto notice board

a) RS
b) LD

ONGOING

OPEN




No.

Action

Owner

Target
Date

Status

11/09/17 — RS to put poster for Quiz Night and updated
calendar of events/FOSP meetings onto noticeboard — see
action 1009-07

12/06/17 — Agreed to leave as ongoing action

02/05/17: RS to contact school office for copy of hew school
logo to update FOSP logo and then noticeboard. LD to
provide End of Year disco posters

27/02/17: RS has updated the noticeboard but LD has
additional/updated information to resend plus poster for the
Easter Discos

0901-7

Discuss FOSP newsletter with school including specific
paper (vibrant colour)

11/09/17 — KL to confirm with school whether FOSP will
contribute to main newsletter or produce our own this year.

12/06/17 — ML advised that next school newsletter is due out
shortly. Agreed KL to provide input and committee to review
position next school year re: section in main school or
separate newsletter

02/05/17: School newsletter has just been sent out so KL to
produce FOSP specific one for this half term. Agreed to
contribute to school newsletter from next half term. FOSP
Newsletter to include End of Year Disco, Copper Contest,
Foreign Coins Collection and the disclaimer for specific
medicines at discos

27/02/17: JH advised she had been contacted about FOSP
providing newsletter contribution for main school newsletter.
KL to clarify with school and either provide contribution or
produce FOSP specific one.

KL

27/11/17

OPEN

4. Closed Actions

No.

Action

Owner

Target
Date

Status

1109-03

Confirm which Christmas Disco date is preferable for staff
volunteers/Nicole (8™ or 15" December)

ML

30/09/17

CLOSED

1109-06

Confirm AGM date with school — including Nicole for
opening/closing after hours

ML

30/09/17

CLOSED




No.

Action

Owner

Target
Date

Status

1109-07

Update calendar of events and FOSP meetings for
noticeboard

JH

27/11/17

CLOSED




